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Standard Operating Process for ITI: Application Confirmation 
 
1. Visit ITI Admission portal https://admission.dvet.gov.in 
2. The Admission Committee Member who has been assigned Application Confirmation role by ITI 

shall login as “DVET Login > Staff Login” 
3. Click on Admission > Pre Admission > Application Confirmation.  
4. Only staff who has been assigned Application Confirmation role shall be able to see Application 

Confirmation tab. 
5. Enter Application Id i.e. Profile Id/ Application Id e.g. 202505C123456/01 and click on “Search” 

 
 

6. If Application Id is not found, confirm whether the candidate has Paid Application Form Fee and 
Locked their Application Form 

 
 

7. If the Application is already confirmed, following message shall be displayed and application shall 
be available to view and download 

 
 

8. If application is not confirmed, then the entire Application Form shall be available for verification. 

 
 
9. The list of the documents as per claims made by the candidate in application shall be displayed as 

following 
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10. If candidate has not produced any of the document or incorrect document, then Staff can put remark 
and “Save Partial Verification Status”. The confirmation status shall be saved. The candidate can 
bring required shortfall document and Application Confirmation Staff can complete confirmation 
process. 

 
 

11. The Provisional Application form can be download from “Review Application Form (PDF)” 
12. If any information is incorrect/ incomplete, then ask the candidate to unlock the Application Form 

through his/ her login, edit/ correct information and lock Application Form. Application Form can 
be unlocked before and after Application Form Fee payment. However, Application cannot be 
unlocked and edited after Application is confirmed. 

13. If all documents are correct, then click on “Confirm Application Correctness and Fee Payment” to 
complete confirmation process. 

 
 
14. Once confirmed the, Confirmation Slip along with Confirmed Application Form can be downloaded 

through “Download Confirmation Slip”. 

 
 

15. Following Confirmation Slip along with Confirmed Application Form shall be generated. 
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16. ITI to retain ITI Copy of Confirmation Slip for its record and hand over Candidate Copy and 
Confirmed Application Form to Candidate.  

17. If Application confirmation is done by mistake, then the confirmation can be cancelled through 
“Cancel Application Confirmation” tab. Cancellation of confirmation shall require OTP validation on 
candidate’s registered mobile number. Application Confirmation can be cancelled till last date of 
Application Confirmation i.e. this tab shall not be available after Provisional Merit List generation. 

 
 

********** 


